AFTER MEETING MINUTES FOR: _____________


PRESIDENT:
______________________________________________

THIS AFTERNOON’S TOASTMASTER:
___________________________
COMMENTS:
______________________________________________

MEETING THEME:
_________________________________________

COMMENTS:
______________________________________________

SERGEANT IN ARMS / GREETER:
___________________________

MEETING START ON TIME:

YES

NO

COMMENTS:
______________________________________________

NUMBER OF MEMBERS PRESENT TODAY:
_______________________

NUMBER OF GUESTS:
____________________________________

NAMES OF GUESTS:
_________________________________________

COMMENTS:
______________________________________________

WORD OF THE DAY:
_________________________________________

FIRST SPEAKER:
_________________________________________

SPEECH NUMBER/TYPE:
____________________________________

SPEECH TITLE:
______________________________________________

COMMENTS:
______________________________________________

FIRST EVALUATOR:
_________________________________________

COMMENTS:
______________________________________________

SECOND SPEAKER:
_________________________________________

SPEECH NUMBER/TYPE:
____________________________________

SPEECH TITLE:
______________________________________________

COMMENTS:
______________________________________________

SECOND EVALUATOR:
____________________________________
COMMENTS:
______________________________________________

BEST SPEAKER:
_________________________________________

BEST EVALUATOR:
_________________________________________

BEST TABLE TOPICS:
____________________________________

OTHER COMMENTS BEFORE CLOSING:
_______________________

DID MEETING CLOSE ON TIME?

YES

NO

COMMENTS:
______________________________________________
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